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PLEASE NOTE THIS DOCUMENT IS SUBJECT TO CHANGE AT ANY POINT. DO NOT
DOWNLOAD AS PDF. INSTEAD, USE THE MOST CURRENT LINK, FOUND IN THE ALL-
SCHOOL NEWSLETTER.

Introduction

Welcome to Roycemore School’s Family Portal and Communications Guide, a
comprehensive resource designed to help families navigate how we connect,
share information, and partner together throughout the school year. At
Roycemore, strong communication is central to a positive family-school
partnership and productive school experience. This guide outlines our
communication practices, explains the platforms we use, and provides clear
“how-to” instructions and visuals, so you know exactly where to find information
and whom to contact. Whether you are seeking academic updates, billing details,
or event information, this document is intended to ensure transparency, clarity,
and a shared understanding of how we work together to support our students.
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Roycemore School Communications Tree
This communications tree illustrates the primary channels that the school uses to
communicate with families.

PRIMARY COMMUNICATIONS
All School Newsletter (Fridays 3:00 pm)
Parent Portal

*Easily accessible through the Roycemore School App

Enroliment Academics Extracurricular

Canvas (Grades 5-12)
*coming for Grades PK-4
Aug. ‘26

Parent Portal = Billing and
Re-enroliment
Clarity - Financial Aid

Athletics - BAND App
Veracross (coming for US
Aug. '26)

Grade Level Communications

SeeSaw (PK)
Class Dojo (Grades K-4)
Homeroom Newsletters (Grades K-4) - Parent Portal/Email *coming
canvas Aug ‘26
Teacher Communication (Grades 5-12) - Parent Portal/Email

ADDITIONAL RESOURCES

f m 3 YouTube @ @
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Communications Methods and Tools

There are several key ways for families to stay connected at Roycemore so you
can understand what your student is learning, support them at home, and stay
informed about events in both the classroom and the broader school
community.

All-School Newsletter

The weekly school newsletter is the primary source for schoolwide and divisional
updates. It includes an overview of important information and upcoming events,
as well as specific highlights from all divisions (EC, LS, MS, and US). The newsletter
often includes a video message from the Head of School and contributions from
the Division Heads and members of the administration. The school newsletter is
emailed to all parents/guardians, faculty/staff, and Upper and Middle School
students every Friday at 3:00 pm during the school year (except during breaks).
Please plan to read this weekly, as this is Roycemore’s most important method of
communication. If you have not been receiving the newsletter, please check your
spam folder, or reach out to Hannah Ruane, Advancement Manager, at
hruane@roycemoreschool.org.

BAND

BAND App (Grades 5-12): The Athletic Department uses BAND to share practice
schedules, game details, and team announcements. BAND has an app available
on the Apple App Store and Google Play Store. The site can also be accessed via
desktop. Links to subscribe to Roycemore’s teams by season will be shared via
the All-School Newsletter. Please note that in August 2026, Upper School Athletics
will be housed in Veracross.

Calendar

The best way to stay up to date on Roycemore events is by subscribing to the
school's Google calendar. Visit the calendar on the Roycemore School website to
subscribe and add to your own device. Please note that, if following the PDF
calendar, dates and times may be subject to change. *Come August 2026, all
events will be located in the Veracross calendar.

Canvas - Learning Management System

Canvas (5-12): Beginning in the 2026-2027 school year, weekly newsletters will be
replaced by grade-level Canvas classroom spaces. These spaces will serve as a
central hub where families can stay up to date on curricular learning targets,
classroom expectations, announcements, and home learning opportunities. We
are actively building these spaces this year and look forward to a thoughtful and
streamlined launch next school year.



Class Dojo

Class Dojo (K-4): ClassDojo is a classroom-specific communication platform for
primary caregivers. Faculty share day-to-day updates and photos from
classroom life. Beginning in January 2026, ClassDojo will be used only by
Kindergarten through 4th grade. PK classrooms will transition all curriculum-
related communication to SeeSaw. Families can expect several posts per week
highlighting curricular content areas, specials, and additional classroom
activities. ClassDojo has an app available on the Apple App Store and Google
Play Store. The site can also be accessed via desktop.

Classroom Newsletters

Weekly Homeroom Newsletters (K-4): Each K-4 homeroom teacher sends a
weekly newsletter each Friday, sharing highlights from the week’s activities, home
learning assignments, and important classroom-specific announcements.
Weekly newsletters will continue for the remainder of this school year.

Seesaw

SeeSaw (PK): SeeSaw is the primary communication platform for our PK
classrooms, replacing both ClassDojo and weekly newsletters at this level. This
platform provides a student- and class-specific view into the developmental
journey of our youngest learners, capturing the day-to-day learning and growth
that occurs in the classroom. SeeSaw has an app available on the Apple App
Store and Google Play Store. The site can also be accessed via desktop.

Teacher/Family Communication

Our small school environment is designed to encourage clear communication
paths between families and the school. If families have questions related to their
student’s classes, they are encouraged to contact the teacher directly. A full
directory of faculty and their contact information can be found on the Roycemore
School website.
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Roycemore School App
The Roycemore School App can be downloaded on the iOS App Store.

Roycemore School
App Interface

12:50 & o T -

#JROYCEMORE

Athletics Calendar coming
in Veracross August '26.

) Billing

Athletics Calendar coming

: Update your directory
in Veracross August 26.

settings through your
Veracross account.

Home
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VERACROSS PORTALS
Parent Portal

The image below shows the Home Screen of the Parent Portal. Please note that
based on your student’s enrollment, your screen may look slightly different.
Families may view messages in their Veracross Parent Portal or via email.

£ MycChildren B My Calendar

A ParentPortal @y ~

O Directories My Billing

[N 1 N A ] % 2 F
VR, SNy %J“'-"“"‘-‘p?:itjn{'! ;

Home

.
4] Unread messages

My Children

Welcome to the Roycemore School Parent Portal!

Completing Re-Enroliment via the Parent Portal

Every year, current parents will need to verify and confirm their child(ren) 's
enrollment for the following academic school year. This information can be
accessed directly through the parent portal using the following steps.

STEP1

STEP 2

Welcome to the Roycemore School Parent Portal!

.
4| Unread messages

My Children
=5 |
Daity Sehedule
|

My Household MAP Testing Scores - Lower & Middle School

T find yosr Child's Mag test scoves

E horver over "My Childeen” in the blue navigation bar at the top of the 3creen (the first one on the lek).
1) Click o * et 8 your chil's name |

Undate Famity Frofile 1188 the o right of the scrien Hist Sps up, elith 5 B *Filii* subvs 135,

) Fest Aarunry 2006 MAP pemres, the “Documast™ Ut is 5t S e of the st should e with "2006- Jesary™

School Links
Progress Reports & Report Cards
T find yoser child's neport cand:
. Ulherver orver My Children” in the biue navigation bar at the top of the screon (the firt one on the lek)
*" Lot l ) Click om “Clasues & Feporty” st B0 yowr child's name
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Under Parent Portal, select the
blue Re-Enrollment alert banner across the
Home Screen!

& enrclimentveracross.com T &

B et Erenamen - Boycemore Sononl

#/ROYCEMORE

Welcome to Online Re-Enroliment

Weelczane 16 Roycemons! W e 50 Akl TS yon P Srasen L NMAN & Mamer of U intirtionsl community. We an commitld 10
Halfiing <u erigsion your g i, Inieligence,

Trank o for Emng your (st in our extracrcinary baam of dedkcatid and taknted ecucatlon. Al ReyCemorn, svery shudent lsams b

. Thyy learm Vg, iesr Qrowsh areas, Bedl the skils and hatits o engags in hesithy sefmprovement. We
FTHASLNS CuF SUCERSS Dy e SUCCES of cur STUdents, Bnd your partrerships With our Laculty andl SIB is essential L0 Bchiewing our shased goals.
Togetfur, we will 500 pour Shuckent grow, I, and Positiely engage with B word mourd them.

“You e now an oficl memiber of the Roycemarn Family forward to your in our community. Thers wil
e 0 ot of Informiation Coming Lo You 5 Y00 Nboand, 50 Feass oo not Pesitats 10 reach cut fof assistance.

Thank you!

s Erglish

Hebd of Sehool

Ploans falicw the steps bolow 10 comgiate the re-enroliment process for sach student that will bo attendng.

Declining Re-Enroliment

H you will e declining re-enmoliment for any of your students for the 2026-2027 academic year. please cici the “Withdrawal Form” link
b,

Select your ressacn for withirinaieeg Iom 11 deop-Gown M (WHich didisdts 16 *Not Withdriraree ) 1 Gormphite e withdimesl
Thiers is aisa @ bt Soid whent you Gan v ny RGeS or COMMENts T4 have regarding your withdrmwal
Thank you.

B Witndewwal Form

Enter Re-Enrollment Portal and confirm that the
email in the top right is yours and the student
name is correct.



=‘* STEP 3

B Omtine Encolimenn « Reyeamene Schosl

Review Your Family Information

- Incomplete s pairt of e SVCITEN! BOCESS, W Want b snsure that ol of he informaticn we have on fis repanding
your farmily ks up o it As e have switchad platlorms to Veracras in the List yeas, plasse be e to
chach i lats and updaty the information. s we want b be sus all imcrmation it COMPLETE and UP-TO-
DATE.

Proane chck the “Update Familty Prodie” button below 10 raviw your kamily profis and update information
whers necessary.

& UPDATE FANILY PROFILE

School Policies for Re-Enroliment

™ Incomplete Llick here b review Pisase o carshiy rsad and mark your
heim, by clcking o0 tha "L g andl Pocios” button.

Piease note the items requesting addional decuments be sent 10 registrandrycemonsschool iy
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Re-Enroliment Contracts

™ Ircomplets "Whess 58 of the sk Sheps Fave “plutec, the Fo Contrnet for well b
atvnding Royemens School wil become “Ope”,

O the Re-Envedimant Contract i oper:

. i ey ol Iyt = accuraty o
wabection bor Payment Pan,

+ Once the salections ar submitied, pleass nview the information listd i 1 upper right hand
‘Corner 10 ensun all amounts ans Gomect based on your seloctions.

i 30 rave cases, ¥ aopded &l biling rather than at
contract fime. I you missed our priceity desdiine, your financial aid appbcation may st¥ ba in process, and
o will b upcialed 25 500N a5 the cecksion is finakzed. I you have ary questions, pisase reach cut to Jay
Eaioty, Diresctor - i 5,

* Ploase be awary of the Tution Refund Policy 2.

=+ Lasily, ph e Enwolimasnt Agresment the endl of
th process.

Review the following Information in order
starting with family information then school
policies.

STEP 4

i enrolment veracross.com L1
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contract time. § o o appécation may st b in procass, and
¥ou Wil e upclaid a5 800N a3 the decision fs frakeed. H y ¥ questions, 480 Jay
Entakiely, Croctor of Envoliment., at jolakety@roycemonsschool o

= Pusasa b mware of ¥ Tustion Aatund Poicy &,
= Lasty, the Ervclimant kS at the end of

e process.
& Proview Conract

Giving Ask
At Payoemons School. hation does nat fund Voo ank that Y Plorp n
e phiarthrooes annual b

I the “Polcien” pection above, you can indicase your intivist in making & donation. Barsid o your FEspones, Someons from the Divelopmnt
e ¥ th tarttur

Deposit

Lo L g #chosl o, ou must pay your nroliment depsst

Phoaso chick Py : pray oeiing using eard ox ACH bari
trandder,

o s sear e |
Online Enrcliment for New Students

B you also have o/ new student Ensoling ot Rioyosmons School, you can compiets the Onling Envolment process o0ce decisions fave besn
refazed on Febnuarny 27t

Sign Contract and Pay Deposit!
Your re-enroliment is now complete.
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CANVAS (Learning Management System)

Pairing Codes for Instructure Canvas LMS

“Observer”

Instructure’s Canvas tool is used to deliver course materials to students at all
levels of Roycemore School. Parents have the role of “observer” and use school-
generated “pairing codes” to connect to students.

URL to Login to Canvas for Roycemore School:
https://roycemoreschool.instructure.com/login/canvas

In the upper right corner of the login screen, you'll find a link for “Parent of a
Canvas User?” to create an account.

LTN Parent of a Canvas User?
.\“_'.‘.'. c A N V A S CIickLHere Foran .f;cl:i;ul‘lt

Login

Password
Dashboard

Notifications
=
Courses
B Stay signed in Profile
Forgot Password? Files
Calendar
Settings
Help  Privacy Policy Cookie Motice  Acceptable Use Policy Portfolio
Facebook X.com Inbox
- QR for Mobile Login
< INSTRUCTURE @
History Global Announcements

Meet the Instructure Learning Platform:

Canwvas LMS  Mastery Connect  Elevate Analytics

ot

A mmmmnllaillin: © addlon mem
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How to Get Pairing Codes
There are two ways to get a pairing code:

1) Student- Generated

Students may always generate new pairing
codes with a 1-week expiration date from
within Canvas. Each parent will need a
separate pairing code, and they may not be
reused. From within Canvas, the student
should click “Account” in the upper-left
corner. Then click on Settings. A caveat: like
all pairing codes, this code will have a 1-week
expiration date, so it's important to use the
code immediately upon receipt. On the
Settings page, look on the right side of the
screen and click on “Pair with Observer.” The
code will pop up on the screen and may be
copy/pasted.

2) From Roycemore

-+ Email Address

Other Contacts Type

-+ Contact Method

% Edit Settings

Y+ Download Submissions

SSPair with Observer

Yt Download Course Content

When starting school, parents should receive a pairing code within the first week
their child attends Roycemore. These codes will be sent via the Veracross Parent
Portal. A caveat: like all pairing codes, this code will have a | week expiration
date, so it's important to use the code immediately upon receipt.

Pair with Observer

)

Share the following pairing code with an observer to allow

them to connect with you. This code will expire in seven

days, or after one use.

A AT

/ Code Shows Here
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How to Use Pairing Codes
Canvas Login: https://roycemoreschool.instructure.com/login/canvas

In the upper right corner of the login screen, you'll find a link for “Parent of a
Canvas User?” to create an account. Add your pairing code (one per parent) to
the box on the account creation page.

Parent Signup x

Your Name

Your Email
oy
Wy

Password

Re-enter Password

Student Pairing Code What is a pairing code?
=)

View Privacy Policy. Cancel Start Participating

Additional Resources for Parents regarding Canvas:
https://community.canvasims.com/t5/Observer-Guide/Observer-Parent-
Getting-Started-Resources/ta-p/579341

Canvas Parent App (iOS):
LRIl hitps://apps.apple.com/us/app/canvas-
. YNNI orent/id1097996698

Canvas Parent App (Android):

T https://play.google.com/store/apps/details?
?, (300816 p|ay id=com.instructure.parentapp
&hl=en_US ‘Zﬁ
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Social Media

Roycemore’s social media channels are an excellent way for students, parents,
faculty, alumni, and prospective Griffins to stay connected and stay in the know
about what is happening at Roycemore! We can be found on Facebook,
Instagram, LinkedIn, and YouTube. Our social platforms highlight student success
stories, school events/progromming, admissions information, and everything in
between that makes Roycemore so special. We invite you to follow us on each
platform and to engage with us online!

Student Media Consent Opt-out: Public relations and communications are
important tools for promoting the school to the broader community and keeping
our own families informed. Roycemore School highlights the activities of the
school, our students, and staff in a variety of ways, including on the school’s
website, in the weekly newsletter, on the school's official social media outlets, on
classroom blogs, in admissions outreach materials, in miscellaneous print
publications, and through other efforts. We understand that not everyone is
comfortable with their student being in school media publications. Our student
media consent opt-out form is available here.

Facebook: @roycemoreschool

Instagram: @roycemoreschool

LinkedIn: @roycemoreschool

YouTube: @roycemorevideo

Blog: https://www.roycemoreschool.org/roycemore-school-news
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Questions?
Please find the most appropriate contact below.

Academics
Early Childhood and Lower School - Darcy Aksamitowski, Division Head:
daksamitowski@roycemoreschool.org

Middle and Upper School - Brandon Zall, Division Head:
bzall@roycemoreschool.org

Athletics
James Torres, Director of Athletics and Dean of Students:
jtorres@roycemoreschool.org

Canvas
Matt Duncan, Director of Technology: mduncan@roycemoreschool.org

Development
Hannah Ruane, Advancement Manager: hruane@roycemoreschool.org

Enroliment and Billing
Jay Blakely, Director of Enrollment: jblakely@roycemoreschool.org

Marketing and Communications
Hannah Ruane, Advancement Manager: hruane@roycemoreschool.org

Parent Portal
Hannah Ruane, Advancement Manager: hruane@roycemoreschool.org
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